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Vital – Institutional Repository
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This is “Title, Subtitle and Bullets” – subtitle is this, and there is one box for bullets

Institutional Repositories allow for storage and management of digital objects.  General users can view and 
download digital materials.  Administrative users can create, update, delete and manage digital materials.  Vital 
is an Institutional Repository product.

Vital portal offers 2 modes:

▪ Public Access

▪ Staff Administration

In this session we will focus on Public Access



Launching the Vital Portal
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Your URL to access the initial page is:

▪ http://host:port/vital/

http://host:port/vital/


The Home Page
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The following elements are on the Home Page:

▪ Change Site setting

▪ Search field

▪ Browse menu

▪ Quick Collection link

▪ Sign In link

▪ Sign In menu

▪ Language selection list

▪ About Vital link
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The Home Page
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The following search options are available:

▪ Simple Search

▪ Advanced Search

▪ Expert Search

▪ Browse:

▪ Entire repository

▪ Recent Additions

▪ Communities and Collections

▪ By Title

▪ By Creator

▪ By Subject

▪ Most Accessed Papers

▪ Most Accessed Items

▪ Most Accessed Authors



Simple Search
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▪ A simple keyword search accepts multiple search terms and uses an implied OR as a search 
operator. It also supports phrase searching, which means that if you search using the string “antique 
vases,” the server will find any record that contains the words "antique" and "vases" in the same 
phrase.

▪ Vital normalizes searches. This means that you do not have to include diacritics in your search 
query; Vital will find all records that match your search, including those that contain diacritics. For 
example, if your search query is “theme,” Vital will find all records that contain the word "theme" or 
"thème".

▪ If relevancy ranking is disabled (see the note below), the Access Portal will also accept wildcard 
characters as part of the simple keyword search string. You can specify right truncation by using the 
following wildcard characters:

▪ A question mark (?), which represents a single wildcard character

▪ An asterisk (*), which represents one or more wildcard characters.



Advanced Search
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▪ An advanced search is a keyword search that offers options for combining search queries, 
searching collections, limiting search results, and setting sort options.

▪ Search categories represent those fields in the cataloging record of an object that are indexed for 
searching. 

▪ For the Identifier category, type xx:nn, where xx is the name portion and nn is the numeric portion of 
the object identifier (e.g., vital:311).

▪ Boolean operators: and, or, not

▪ Limit Results options let you choose to limit your search results: by date (year, month, day, HH, mm, 
ss); objects within a specified collections, objects with full text datastream. Where Vital has 
extracted full text from a text-based PDF or a Word, RTF, text (.txt), HTML or XHTML document.



Advanced Search
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Hint: For the Creator category, type the full name of the author exactly how it is 
represented in the metadata; e.g., type James Hendler, not james hendler or hendler, 
james or hendler. The same rule applies to the Subject category.



Expert Search
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▪ The difference between an expert search and an advanced keyword search lies in the formulation of the 
search query. An expert search query supports the use of index names, specialized formatting, 
parentheses, and logical symbols to specify operations, connections, and wildcard characters.

▪ The following are two forms of the same expert search query:
▪ sm_title:cats && (tm_text:dander || sm_subject:grooming)sm_title:cats AND (tm_text:dander OR 

sm_subject:grooming) sm_subject=Westport and sm_title=post
▪ Boolean operator symbols:

▪ AND (or &&) ; OR (or ||) ; NOT (or !);  + ;  -
▪ Wildcard characters:

▪ ? (used for a single character)
▪ * (used for multiple characters)

▪ Groupings: ( )
▪ Fuzzy and proximity searches:

▪ ~ (placed at the end of a single-word term for a fuzzy search)
▪ ~ (placed at the end of a phrase for a proximity search of the words in the phrase)



Search History
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▪ The Search History page appears. On this page, 
columns display the following information:

▪ Time the search was performed (time of user's 
machine, not the system time)

▪ Search query

▪ Search Type (browse or keyword)

▪ Search Index (The name of the index searched in. If 
all indices were searched, the value will 
be Anywhere.)

▪ Refined by (indicating use of facets)

▪ Filtered by (indicating use of a filter)

▪ Number of Results



Clear the Session
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The Clear Session option in the top 
navigation bar allows you to clear 
aspects of your current session. Clicking 
the option clears items in the Search 
History and Quick Collection, and it 
clears the log-in status also.



Working with Search Results
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▪ Navigation aids

▪ List of search results (with each title accompanied by a 
thumbnail or an icon, when available)

▪ Sort option

▪ Facets



Item Display Detail
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▪ Citation

▪ Table of datastreams

▪ Title and Relationships metadata

▪ Other metadata elements and tracings

▪ Thumbnail image or icon (if appropriate)

▪ Number of visitors, hits, and downloads

▪ Save/E-mail Citations fields



Quick Collection
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▪ This Quick Collection feature allows you to create a customized collection of repository objects, which 
you can view with a single click. Even if you change sites, the Quick Collection remains intact.

▪ Add to Quick Collection

▪ Remove from Quick Collection

▪ Viewing Quick Collection



Viewers
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▪ Image viewer

▪ Multiple page viewer

▪ PDF viewer



Vital – Repository Organization
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▪ Sites – in a consortia a site represents an institution or library

▪ Communities - Communities provide a way of organizing collections of objects 
within the repository.

▪ Collections – are part of a community
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Thank you for viewing this presentation, and for using Innovative’s Education Services! 


