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[bookmark: _Hlk49936865]Updating Digital Object Properties
 

A digital object on Vital has several properties that can be updated.  To update a digital object, first authenticate with the Sign In button on the top right of the screen.  Select the Site the digital object resides.
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Search and retrieve the digital object to update.
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On the left side bar, select Properties.
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The first property that can be changed is the State.  Active objects are publicly displayed.  Changing the state to Inactive or Deleted will suppress the digital object in the public display.
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The next property allows the editing of the name of the file attached to the digital object.
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Also available for update are the choice to offer digital object in Global View, change the Site the digital object belongs, and if access to the digital object is restricted by IP addresses.
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To the right is the option to change the collection a digital object belongs.
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To add, update or remove the file attached to the digital object, select Object on the left side bar.
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On the lower part of the page, are the datastreams which in combination make up the entirety of the digital object.  To add a new file, click on +Add above the datastreams.  
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There are 3 methods to attach a new file to a digital object.
1. Upload – This permits attaching a file from any drive accessible by your workstation.
2. External Datastream – This permits attaching a file using a URL.  The file is stored on the Vital server.
3. Redirect Datastream – This also permits attaching a file using a URL.  Only the link is stored in Vital with the file continuing to reside on the remote server.

Under the selections are the site assignment and the IP restrictions if needed.
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Select Continue on the bottom right of the screen to complete the transaction or select Cancel to exit without adding a new file.  To remove or replace an existing file.  Select the datastream for that file (typically called SOURCE1 for the first attached file, SOURCE2 for the second attached, etc) and select View Details.
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On the top right are options to Replace which will offer the option to upload a new file, Delete which will remove the file and Lock which will block additional changes to the file by other staff without authorization until unlocked.
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On the right, Permissions determine the available functions for site specific users with regards to the datastream.

[image: Object permissions]

[image: Permission list]



This publication is supplied for the exclusive use of customers of Innovative Interfaces with the understanding that it shall not be shown or distributed to anyone outside of the customer's organization without the prior written permission of Innovative Interfaces. This publication may be copied only if the copies are for the exclusive use of staff members of libraries that have purchased the Innovative system.

© 2022, Innovative Interfaces, Inc.

		Page 1 of 6

[image: ]

image1.png
Sign In

User:

Password:

Site

Quick Collection

vitalAdmin
E
Innovative Public iv

GlobalView

Innovative Public Library S

Innovative University





image2.png
Title
Subject
Date
Identifier
Format
Contributor

Flower image
Aboretum
2017
vital:2629
png

Stan Grebs





image3.png
Properties

Indexed Metadata

Relationship Editor

Permissions





image4.png
State Active

Label

Inactive
Deleted





image5.png
Label

Flower.png





image6.png
O Not Accessible by Global View

Assign Innovative Public Library
to

P
Address





image7.png
Collections

Innovative Community (1117)
Innovative Special Collections (15)
Training Department (3)

Selected:

Update Collection(s)





image8.png
Properties
Indexed Metadata
Relationship Editor

Permissions





image9.png
Add

Thumbnail  File 1: Description Size Format
A DC Dublin Core Record for 512 XML Document @ View Details
this object bytes
& Download
[ Y JHOVE_SOURCE1  JHOVE Technical 590 XML Document g \iaw Meai





image10.png
@ upload

OExternal Datastream

ORedirect Datastream

sites.

Enter Valid IP Addresses

innovat

Pubii

No file selected

[





image11.png
FRENS_oUURLET FRENs ViEtdUatd HoY DYIEs Ik DL UEr ‘@ View Details & Download

RELS-EXT Relationship Metadata 700 bytes Relationship Metadata @ View Details | & Download

SOURCE1 Flowerpng palie BiCInage) @ View Details | & Download

THUMBNAIL Thumbnail 27KB JPEG Image

@ View Defails & Download





image12.png
AReplace

@ Delete

@Lock





image13.png
Datastream

Permissions

Properties




image14.png
Cataloger |~ Contributor

Permission Name
Update Properties
View History
Rollback

Replace Datastream
Lock

Unlock

Quick Edit XML
Open in Browser
Download

Delete

OO0o0o0oDoooooooao

Datastream Permissions





image15.jpeg
Training’





image16.png
Wl innovative

Part of Clarivate




