
 

 
 Page 1 of 3 
 

 
 

SIERRA CIRCULATION 
How To Globally Update Patron Expiration 

Dates 
 
You can use the Global Update tool to make a change to a group of records in a review file.  
 
NOTE: This process is performed on existing review files. This article uses patron records as an 
example, but you can use the same process to perform a global update on other kinds of records.  
 
To update the expiration date of patron records in a review file, 
1. Log in to the Sierra App. 
2. From the Go menu, select Cataloging > Global Update, or select Global Update from the 

Function menu. 
 
The Global Update tool opens. 
 

3. Select the check box for the type of record you want to update, in this case Patron records, and 
Click on Search to display patron records. 

4. Select Review from the drop-down menu on the left. 
5. Select the proper Review file from the drop-down list and click the Search button. 
 

 
 
The entries in the review file are displayed.  
6. Click the tab that says 2. Command input on the left and click the Add button.  

 
The Choose Command Type window appears. 
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7. Click the “Change fixed-length field” radio button and click the OK button.  
 
The Changed Fixed-length Field window appears. 
 

 
 

8. Type <any> in the Find field, and the desired expiration date into the Replace field, and click the 
OK button. 

9. From the Global Update tool pane, click the tab that says 3. Preview on the left to ensure the 
changes are correct for the records in your review file. 
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10. When you are sure the dates look as you expect, click the Process button. The system processes 
your records. 

  
If you wish, click the Statistics tab to view information about the number of records changed. 
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