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SIERRA CATALOGING 

How to Create Multiple Item Records
 

To create Item records in Catalog, you must be assigned 
permission 122 (Create item records). 

 
Item records are attached to a bibliographic record. You can create single or multiple items. This 
document provides instruction on how to create multiple item records. 
 
To create multiple item records, the Prompt for Multiple Items check box must be selected in the 
Admin | Settings | New Records tab. 

 
 
This example demonstrates multiple copies of an item that has multiple volumes. The example of 
items without volume or copy follow. 
 

• Retrieve the bibliographic record 
• Click Summary tab, choose Item from the View drop-down list  
• Click “Attach New Item”  
• Sierra opens the New Item Options dialog box 
• Select the Multiple Items option 
• Enter a valid barcode into the Beginning Barcode field. Sierra generates a barcode 

sequentially for each of the items by incrementing the barcode (without the check digit) 
and adding the appropriate check digit to the new barcode.  
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If your system does not use check digits for barcodes, it simply increments the barcode. For 
more information on barcodes, see Barcodes: Overview. 

• Enter the Volume Caption to insert in each item's VOLUME field, for example, “vol.” 
• The First and Last Volume numbers for each copy 
• Click “Increment Copy number” and “Increment Across Locations” if the copy number is 

incremented  
• Add locations and the number of copies for each location. 

 
 

• Click OK. 
Sierra displays the summary of items with appropriate barcode, location, volume number and copy 
number. 

https://documentation.iii.com/sierrahelp/Default.htm#sgcir/sgcir_appen_noteonbarcodes.html
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• Click “yes” to continue creating the item records 
• Select template to create the item record 

 
 

• Create the first item record based on the template. In this example, the template is used to 
insert values such as item type and item price, in addition to the location, barcode and 
volume into all items.  
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• Click Summary  
To change data in any of the items, select the item from the table | click the Select button or 
double click on the line. 

 
• Click Save All 

 
 
All records will have the data added via the template and the new record number 
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The added data from the first item record is saved to the rest of items 

  
 
Creating Multiple Items with no Volume Fields and multiple copies 
 

• Delete the default data that appears in the CAPTION, FIRST VOLUME, and LAST VOLUME 
data fields. 

• Add location and the number of copies 
• Leave automatically selected Increment Copy Number check box checked, if you want 

Sierra to assign each successive item record a COPY # value one greater than the COPY # of 
the previous item record.  
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The copy number is incremented: 

 
 
 

• Uncheck the Increment Copy Number check box to assign each new item a COPY # value of 
'1' 

 
 
Click “Save all” in the summary, all items will have 1 for the copy number. 
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