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SIERRA CATALOGING
How to Create a Bibliographic Record

To create bibliographic records in Catalog, you must be
assigned permission 102 (Create bibliographic records).

Bibliographic records can be created from Catalog, Serials Checkin, Place Orders or Receive
Function.

This record is created in the Catalog Function | Click New

slerra FUNCTION Catalog_
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e [ New | e E PRrE Sunmay  Pie

To create a new bibliographic record, select a pre-created bibliographic template:
Add New Record - New BIBLIOGRAPHIC
File Edit View Tools Reports Help

Insert Export Print

Select Template

erm035: put altlookup in 035
invexpbib: inventory express bib
iubib: IU bib =
ium: IU monographs

Select appropriate
template

New BIBLIOGRAPHIC  Last Updated: 07-28-2020 11:14AM _ Created: 07-28-2020 11:14AM _ Revisions: 0

¥YYYY ¥ oo ooop

The template may use the dialog box also known as the Wizard which will prompt you to fill in
the fields or it may be already populated
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https://documentation.iii.com/sierrahelp/Default.htm#sgil/sgil_lists_create_templates.html

Add New Record - New BIBLIOGRAPHIC
File Edit View Tools Reporis Help

S B & = 8B B

Insert Save Werify Expart Print Cancel

New BIBLIOGRAPHIC  Last Updated: 07-29-2020 10:32AM  Created: 07-29-2020 10:32AM _ Revisions:

Language |eng English Suppression/Proje

Select Date X

skip Edit Data X|
Location @ July 29 2020
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e %Pm e T W
mmprane snfo zeo|[ [ ]| » @D €3 @5 &5 € €5
i €D €0 € € €3 ED
ssece esn) | N RN AN 2N BN N )

Lo Y e
New BIBLIOGRAPHIC Record

Date fields can be populated by:
e Double click inside the box, a calendar will display, select the date
e Typeinthe date
e Type the letter ‘t’ to insert today’s date

If the prepopulated value in a fixed-length field needs to be changed, key a valid code or double
click to see a list of the valid values for the field. The list will sort either by the code or the code
label depending on your starting click.

Cat. Date 07-25-2020
Bib Level |z eBooks Select RI
Material Type |a PRINTED BE/JNL COLLECTION
K ] [ /
eBooks | INTGRTNG RES \
i J i 4
MONO COMP PT MOMOGRAPH
SER COMPPT  TOERIEC v
SUBUNIT | tast \
d ] /
c 2020. UNKMNOWMN
o

The template may prompt for variable-length fields. Type in the data in the correct format:
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Add New Record - New BIBLIOGRAPHIC

File Edit View Tools Reports Help

g & & e B

Insert Save Werify Export Print Cancel

|New BIBLIOGRAPHIC  Last Updated: 07-29-2020 10:32AM  Created: 07-29-2020 10:32AM  Revisions:
Language |eng English Cat. Date 07-29-2020 Suppression/Proje
Skip 0 Bib Level m MONOGRAPH Country

Location (x1 Training Library | Material Type |a PRINTED BE/JNL

Insert a MARC field

a Authors v |woo/[1]| ||zlane, simed

@ Cancel New Record Creation

Description a00

Subject 650 0

New BIBLIOGRAPHIC Record Record Creation Mode (OVR)

N ome - [ searcn | + [P
Bowse

Langusge |eng English Cat. Date 07-29-2020 Suppression/Projects |- WILL DISPLAT
Ship 4 Bib Lavel = MONCGRAFH Countxy xxu United States
Location x1  Training Library Material Type a PRINTED BR/JNL
Authors 100 (1 Blanc, Simon
Time 245/[1] 4] 'The nodern times e Con umber > | 090
Imprint info 260 Cambridge, UK ; |a Malden, MR : Ib ~

L Lo ] coce ]
Sub 650|| 0] pressdents ix Electicn. 2 Aathors.

e

e Edition

P impeint mlo

t Description

s Series

[ Notes.

0 Subject. -

Insert a call number:

.

MARC Leader Bfffnam 22 HEBE a2 4500
Authors 100/ |1]| | [Blenc, Simon Insert a MARC field
TITLE 245)|1)/4 | |The modern times c Call Number ~ o050 E910 [b .243 2020
I t inf ; :
mprint info (260 Cambridge, UK ; |la Malden, MA : |b Polity Press,| @
Subject 650|| |0 [Presidents Ix Election.

Once all the fields are added click Save.
« tTITLE hd —mumm -

Browse

Language |eng English cat. pate 07-29-2020 Suppression/Projects |- WILL DISPLAY
skip 4 Bib Level D MONOGREPH Countzy xxu United States
Location [xl  Training Library Material Type |a PRINTED BR/JNL

Call Number 050 ES10 Ib .a43 2024

Authors 100/ 1] | [Blanc, simon

TITLE 2451 4 The modern times

Imprint info [z60 Cambridge, UK ; |a Malden, MA : |b Polity Press, le 2020.

Subject 650 | [0 presidents |x Election.
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The saved record will have the new record number, last updated, created date and revisions:

|b'| 2590307 Last Updated: 07-29-2020 10:54AM  Created: 07-29-2020 10:54AM  Revisions: 0 |

Language |feng English

| cat. pate [o7-20-2020

skip 4

| suppression/Projects |- wILL DIserar
| Gty [———

| Material Type [a  PRINTED BR/ANL |

| ib zevel n

Location xl  Training Library

MARC Leader l#gptt 0 am

2284488 a 4500

call mumber [nso[ || | [es10 1b .43 2020

et || Blanc, simen

rimie [The modern times

mpzint €0 [260/[ | | [cambridge, UK ; Ia Malden, wa :
Subject [s50][ | 0] [pressdenta 1x Election.

Ib Polity Press, |c 2020.

This publication is supplied for the exclusive use of customers of Innovative Interfaces with the
understanding that it shall not be shown or distributed to anyone outside of the customer's
organization without the prior written permission of Innovative Interfaces. This publication may be

copied only if the copies are for the exclusive use of staff members of libraries that have purchased
the Innovative system.

© 2022, Innovative Interfaces, Inc.
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