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SIERRA ACQUISITIONS
Fiscal Closing Methods Summary

What is Fiscal Close?

In general terms, fiscal closing is the process of closing one set of financial books at the end of the
current fiscal year and opening a new set of books for the coming fiscal year. The nature of the
“closing” depends on which method the library uses. You chose your method of fiscal closing based
on the accounting practices of your funding organization. Once you have determined your fiscal
close method, consult the specific document for that method on the Sierra Training and learning
Resources.

Is there an easy way to determine which method we should use?

The answer to the following scenario can often indicate which method to use. At year end, we see
that several funds have outstanding encumbrances. There is at least one open order in each fund.

Free Balance
District Ekectronic Rescarces | $5,000.00 $5,000.00 $0.00 $0.00 30.00
District Processing | $1,000.00 i $0.00 $25.00 $25.00
District Staff Development | $500.00, b $0.00. $257.00 $257.00
MHS AV | $100.00, a3 enan 5063 $0.83
MHS Fiction $500.00 7 $311.00 $136.25 5447.25
MHS Non-Fiction $500.00 .0p $0.00 $13.00 $12.00
MHS Periodicals | $250.00 D &0 an £1.00 $1.00
MHS Reference | $400.00 o $250.00 $150.00 $400.00
Mas AV | $100.00 i SO0 s80.01 $80.01
MMS Fiction | $500.00] a0 (Y 562,90 $148.00
MMS Non.Fiction | $500.00, s25.00 $145.70 $32530 $475.00
MMS Periodicals | $100.00 e $0.00 $54.33 $54.33
MMS Reference $100.00 n $125.00 511838 S6.61
Wisdom AV | $100.00. 0 $0.00 -50.01 50,01
Wisdom Fiction | $500.00 o $0.00 $157.00 $157.00
Wisdom NoaFiction | $250.00 1] $50.33 $175.33 $125.00
Wisdom Periodicals | $100.00 i $0.00 $20.00 $28.00
Wisdom Refarence | $50.00 ah $0.00 $26.02 $26.02
Wisdom Schocl | $0.00/ o.uh $0.00 $0.00 $0.00
Tatals $10,550.00. * $97113 18211 $1,163.84
O O

The question is can we leave these open orders in their original funds or do we need to move them
to a fund that is tied to the soon to be current fiscal year, or, a previous year fund.

A method one library is ok with leaving these open orders in the current funds. The fund structure
represents a funding concept like material type or academic department that is not tied to a fiscal
year. The library starts the new fiscal year with open orders tying up a percentage of the Free
Balance. Note Sierra is fine with a fund starting the year with a negative Free Balance.

A method two library needs these open orders to remain with the previous fiscal year. The fund

structure has current and previous year funds. Fiscal Close is used to change the open orders to the
previous year fund codes.
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i Funds
# (54 Corram Funds (£} I""' I Funds
i Mesrarchies
5 03 OMFudsif] hctiviey Appropeiation Expotntite, Encumbranca Fiow Balanca
i et hadl $10,000.00. 7,708 $50.00 $2.07100 $230100
- by $5,000.00 FHRGT s2n.00 67 $4054.33
Adusiment padl $15,000.00 $342408 $25.00, $11,551.00 $11.576.00
o | $100.08 4 $4900.00
prevebad! 800, 00 $0.00
prevebp 840 008 .00 240 $a00
pvepadl .00 $0.00 $0.00 a0 $0.00
ey .00 0. 00

s0.08 00 a0 50,
Totats 435,008.00 $11 4057 [LFeTT 412085 8336033

A method three library is like a method two library in that open orders must remain with the fiscal
year they were originally ordered in. However, they have more than two open years. Each year
new funds are added to the database and ultimately more than two years are listed.

At the end of this FAQ is additional information on all three methods.

How do | know which method my library is using?

In the Sierra Desktop Application (SDA) click on Help and About. Your method of fiscal closing will
be listed here.

About Sierra X

Sierra
(Copyright © 1999.2020 Innovative Interfaces, Inc.

This computer program is protected by
copyright law and international reaties.
Unauthorized reproduction or distribution
of this program is prohibited.

Software Release: Sierra 5.1.0_8
Release Date: January 2020

JRE Version: 1.8.0_45

Current Login: fcacq1

Current Permissions: fcacq1
Current Accounting/Serials Unit: 1
Current Accounting/Serials Nama:ACADEMIC
Current Scope:

Current Locations Served:

Server PID: [ 1682 ]

Figcal Close; Methed 1; One set of funds

Diagnostic info

I’'m part of a consortia, can our methods differ from other libraries on our server?

Yes, if your system is set up with Accounting Units then your method can be different as the
methods are tied to the Accounting Unit.

We wish to change our method of Fiscal Close. Where is that set?

This is set in Admin Corner (telnet). Navigate to your System Options and then to Acquisitions
Options. It will be under line 25>Fiscal Year Closing.

Page 2 of 4

iil innovative

Part of Clarivate



Training
INNOPAC SYSTEM OPTIONS
Database maintenance

OPAC options
Circulation options

Serials options
QUIT

D

0

C

A > Acquisitions options

S

Q

Choose one (D,0,C,A,S,Q) i

25 > Fiscal Year Closing Method One

Summary of all three methods

Method 1 —the library keeps only one set of funds (i.e., books). On order material that comes in
the next fiscal year is paid in that year. If your library makes only minimal distinction between fiscal
years, you should use this method. It carries over encumbrances from one fiscal year to the next in
the same set of funds. Consequently, as you receive orders from previous years, the system posts
those expenditures and disencumbrances in the current fund balances.

Method 2 —the library keeps one set of funds for the current year and a second set of funds for the
previous year. On order material that arrives next fiscal year is paid for out of that year’s fund. The
library keeps a two-level fund structure. Current and preceding fiscal years. At year-end, you
change the fund code in all existing order records (or only selected if using method 2, manual) to a
previous year fund code. In some cases, several current year funds are combined into one previous
year fund. You also move outstanding encumbrances to previous year funds. As you receive the
previous year’s orders, the system posts those expenditures and disencumbrances in the previous
year fund balances. With method two there are choices as to how Sierra handles the starting
appropriations for the previous year funds. The choice is Automatic (which has a choice of Copy or
Transfer) Manual. Additional information on these choices is listed on the Method 2 document.

Method 3 —the library builds an entirely new set of funds for the new fiscal year. Orders remain
tied to their original funds. With this method, all existing fund assignments and fund balances
remain intact and are not affected by the change in fiscal years. For the new year, a new set of
funds is created. This method requires that the library have enough space in its system for two or
three (or more) years of order records. And eventually old funds will need to be deleted from the
system.
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This publication is supplied for the exclusive use of customers of Innovative Interfaces with the
understanding that it shall not be shown or distributed to anyone outside of the customer's
organization without the prior written permission of Innovative Interfaces. This publication may be

copied only if the copies are for the exclusive use of staff members of libraries that have purchased
the Innovative system.

© 2022, Innovative Interfaces, Inc.
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