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Polaris cataloging
How to Link authority Records
 

You can link an authority to a bibliographic, or to another authority record.
You can start from an authority record and link to a bibliographic record or from a bibliographic to an authority record. 

Linking a Bibliographic Record to an Authority Record

Bibliographic record | Tools | Check Headings

When a new bibliographic record is saved, or a bibliographic record is updated, Polaris automatically will “Check Headings” or you can “Check Heading” before saving the record.
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The Check Heading Assistant displays the field with “no exact authority match”  
Click Details
If there is a possible authority record, will be displayed
Select the displayed field
Click Adjust to match the entry in the bibliographic record with the authority record
Click OK
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The bibliographic record and the authority records are linked.
In this example, the bibliographic record is linked to two authority records.
[image: ]





Linking an Authority Record to a Bibliographic Record

Tools | Create Links to Bibliographic Records
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· When creating links to bibliographic records, the Link Bibliographic Headings Assistant dialog box will list all bib records with matching headings
· After clicking the Link Selected button, a job is posted to Utilities | Cataloging Processing | Authority Create Links Queue
· When this job is completed, all appropriate bibs will be linked to the authority record
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Linking to Other Authority Records

· In the new record, go to Tools | Create Links to Authority Records
· Select the authority records to be linked 
· Click the “Link Selected” button.
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· After clicking the Link Selected button, a job is posted to Utilities | Cataloging Processing | Authority Create Links Queue
· When this job is completed, all appropriate bibs will be linked to the authority record
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