Training’

POLARIS CATALOGING

How to Validate Headings

MARC21 Validation
Administration | Profile | Cataloging | MARC Validation: Authority

e Authority records are subject to MARC validation.
e Validation takes place when a record is saved or the Check MARC21 Format icon at the top
of the authority record is clicked
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e Double click MARC Validation: Authority

e Local fields may be added to this
X
MARC Fields MARC Field Detail
Curenttag:lDR  Gototsg: | | E 4+ 250> x p——
Display Name:
|Tag| Indll Indzl 5ubﬁe|d| MARC Name | Required| \u'alidate| Repeat| Obsolet: ! 2
HiLDR Leader Yes Yes
+ 001 Control Number Yes
+ 003 Control Number Identifier Yes A fixed field that comprises the first 24 character
+ 005 Date and Time of Latest Tt Yes positions (00-23) of each rgcord and provides
+ 008 Fixed-Length Data Elemen  Yes Yes Description: information for the processing of the record,
+ 010 Library of Congress Contri Yes
+ 014 Link To Bib Record For Ser Yes Yes
+ 016 National Bibliographic Ager Yes Yes
+ 020 International Standard Bo Yes Yes
+ 022 International Standard Sei Yes Yes
+ 035 System Control Number Yes Yes Comments:
+ 040 Cataloging Source Yes
+ 042 Authentication Code Yes
+ 043 Geographic Area Code Yes
+ 045 Time Period of Heading Yes Tag Level Rules
+ 050 Library of Congress Call Mi Yes Yes ™ x
+ 052 Geographic Classification Yes Yes
+ 053 LC Classification Mumber Yes Yes
+ 055 Library and Archives Cana Yes Yes Tag | Ind1 | Ind2 | Subfield ‘ Condition |Tag | Subfield | ~
+ 060 National Library of Medicin Yes Yes
+ 065 Other Classification Mumbe Yes Yes
+ 066 Character Sets Present Yes
+ 070 National Agricultural Librar Yes Yes
+ 072 Subject Category Code Yes Yes
+ 073 Subdivision Usage Yes
+ 082 Dewey Decimal Call Numbe Yes Yes
+ 083 Dewey Dedmal Classificati Yes Yes
+ 086 Government Document Ca Yes Yes
+ 087 Government Document Clz Yes Yes v W
Done Help

Checking Headings in bibliographic records

e Eachtime a bib record is saved as final, authority validation is the first check that is done by

Polaris

e Polaris will search for an existing authority record in the database and link to it if possible
e The Check Headings Assistant dialog box appears if there are headings that remain unlinked
e Depending on the library’s practice, these may or may not be authorized

To verify headings of a bibliographic record:

Edit Bibliographic record | Tools |Check Headings
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The Conditions box states why a link did not occur
e Select the heading | click Details

e bibliographic headings with no exact autharity matches are listed below. oK
Heading Solution
7 Leave headnq unlnked m
700 1 =aStrayed, Cheryl Leave heading unlinked
Preview
Cancel
Help

If no entry is found:

e Create a new authority record

e Leave it unlinked
e Edit Bibliographic record

e To find an authority record in Polaris or another database, click Find

it innovative

Part of Clarivate

Page 3 of 7



sibliographic Heading: | 700 1 #aradbury, Ray,|

Possible Authority Records

Heading
No matches found

Conditions

Salution
(O Create new authority recard
Adjust...

bibliographic heading to match authority record
usage in authority record
both heading and usage (most likely to create link)
(®) Leave unlinked
(O Edit bibliographic heading

OK Cancel

Help

e Search your server or click Databases tab to search another database
e Double click the correct entry

File Edit Tools Opticns Help

General  Seftings Databases

Search
Object: Authority Records | Limitby: | (Mone) - Search Mode
(®) Normal S

top

Search by: |Heading w | Value: ) Power
New Search
Type: Exact match (implicitly truncated) ~ OsaL
Sortby: | (None) - []Count Only Clear
For: I Bradbury, ray I v | Help
Heading Contrel Nu...  Bib Count SeeAlso C.. Mame Subject  Series

Bradbury, Ray, 1920- Fahrenheit 431
Bradbury, Ray, 19
Bradbury, Ray, 1920- Plays. Selections
Bradbury, Ray, 1920-2013

Bradbury, Ray, 1320-

3348 6 0 ¥ Y N

¥ Y
187534 o 0 ¥ Y N
485366 3 0 ¥ Y N
502726 ] 0 ¥ Y N
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e The entry will be listed on the Check Heading’s Detail page
e Click Adjust and update the bibliographic record

Il 700 1 *aBradbury, Ray, i

Bibliographic Heading:

Possible Authority Records

Heading
Mo matches found

Il.UO 1 =aBradbury, Ray,=d1920- I

Conditions

This heading was selected by the user

Solution
() Create new authority record

(@) adjust...
700 1 *aBradbury, Ray,¥d1920-

(®) bibliographic heading to match authority record

"_Tusage in authority record

both heading and usage {most likely to create link)
() Leave unlinked
() Edit bibliographic heading

Cancel Help

Once the bib record has been saved as final, to see all linked authority records:
e Links | Authority records
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Check See Also Headings in Authority Control

SEE ALSO: a 1XXis in a 5XX field in another authority record
SEE ALSO FROM: a 5XX s in a 1XX field in another authority record

e To verify current links, Links | Links/Authority Records/See Also References or See Also

From References

e Authority checking is done on authority records when the record is saved as final
e If there are problems, the “Check See Also from References Assistant” dialog presents

options for saving the record
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e To work with a specific heading, highlight the heading and click the Details button
e Remember: the system’s search for possible matching authority records is a very narrow

search

e Use the Find button to manually perform a search for a known heading to select and create

alink to
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See Also From Reference: | 500 1 *wnnncTaBachman, Richar
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Possible Authority Records

Heading
Openi
Mo matches found =

100 1 *aBachman, Richard Find

Conditions

This heading was selected by the user

Solution

E QCreabe new authority record
(®) Adjust...
500 1 =wnnnc*aBachman, Richard

(®) authority see also from reference to match heading

| USage I aumonty recorg
both heading and usage (most likely to create link)

(C)Leave unlinked

() Edit autharity heading

conce reb

This publication is supplied for the exclusive use of customers of Innovative Interfaces with the
understanding that it shall not be shown or distributed to anyone outside of the customer's
organization without the prior written permission of Innovative Interfaces. This publication may be

copied only if the copies are for the exclusive use of staff members of libraries that have purchased
the Innovative system.

© 2022, Innovative Interfaces, Inc.
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