Training'
POLARIS CATALOGING

How to Create or Import an Authority
Record

Creating Authority Control Options in Polaris

Do-it- yourself manually
e Create individual authority records
e Retrieve and import needed authority records from an external source

Remote Automatic Authority Control: (subscription service)
A Z39.50 connection to an authority database, to retrieve needed records

Periodic updates by 3rd party vendor

Create Individual Authority Record

e Select atemplate
e Fill in the appropriate fields
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Retrieve/import an authority record from an external source

Search other Databases such as Library of Congress or a Bib Utility via Z39.50

Heading Find Tool | Database tab, select the source

File Edit Teols Options Help
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Retrieve / import needed authority records from an external

source
To import records from the third party:
Click on Utilities | Importing | Express Import or Full Import

cquisitions  Serials  Cataloging  Patron Services  Circulation  Administration BRI

@ ,ﬁ H ,ﬁl n Reports and Motices
i - p—
Express Import - ¥

Full Import Exporting

Import Jobs Queue Cataloging Processing >
Profile Manager Quick-circ tem Records

Event Import Profile Manager Acquisitions Processing >

Label Manager
Mailing Label Manager

Credit Card Payments Manager
URL Detective
Web Browser

Carousel Toolkit

NOTE: Full Import the elements in the profile can be edited but not in Express Import.
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Authority records can be imported when importing bibliographic records:

Profile setup  Bibliographic Records  Item Records  Authority Records  Record Sets

Bibliographic Save Options
Delete MARC Tags on incoming record

Display in PAC () system defined deletion tags
(@) Profile defined deletion tags

(® save all records as final

(0) save all records as provisional

Do not overlay
(0 Do not save any records Tag Indicator 1  Indicator 2 MARC Description

660 0,1,2,3,... 0,123,...

Record owner: | Polaris Library Training System (sys) bl

When Saving Bibliographic Records as Final

Perform Authority Control

If no matching heading is found:
. () Automatically creats new authority record; save bibliographic record as final
O save record as provisonal (®) Do not creste authority record; save bibliographic record as final

@® 1gnore errors; save record as final () Do not create authority record; save bibliographic record as provisional

[ Perform MARC 21 Validation
If validation errors are found:

NOTE: System generated authority records are very minimal and will need to be updated:

Cantrol nunber: 724021 Fecord status: Final
Heading: Cowboys--Humar,
Tag Ind Data
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Authority Save Options

When Saving Authority Records as Final

Perform MARC 21 Validation

1f validation errors are found:
() save record as provisional

(®) Ignore errors; save record as final
Perform See Also From Reference Linking

If no matching heading is found:

O Automatically create new see also
reference; save authority record as final

(@ Do not create see also reference; save
authority record as final

O Do not create see also reference; save
authority record as provisional

Training’
Or import just authority records: Select the profile | click the tab for Authority records

Profile setup  Bibliographic Records  Ttem Records | Authority Records | Record Sets

(@) save all records as final () save all records as provisional () Do not save any records

Perform Duplicate Detection
(®) Use system duplicate detection rules

() Use custom duplicate detection rules

If a suspected duplicate is found:
() Save incoming as provisional
() Save incoming as final; do not replace existing
(®) Merge duplicate records

Preferred cataloging source for:

Polaris Library Training System (sys)

Authority Save Options:
Save all records as:

e Final: if you do not need to edit.
e Provisional: if editing is needed.

When Saving Authority Records as Final:
e Perform MARC 21 Validation
e Perform See Also Reference Linking
e Perform Duplicate Detection
- Use system duplicate detection rules. Administration | Database Tables | Authority
Deduplication

- Use custom duplication rules. Select additional fields.

Perform Duplicate Detection

() Use system duplicate detection rules

(®) ise custom duplicate detection rules I

Rules to select =
incoming 001/003 = existing 035 %
incoming 001 = existing 010 a
incoming 1xx = existing 1xx
incoming 010 *a = existing 010 *a
incoming 010 ¥z = existing 010 #a
incoming 035 Za = existing 001
incoming 035 Fa = existing 035 Fa

W

Rules to apply {as unique groups)

e If a duplicate is found.

Remote Automatic Authority Control (Subscription)

Using Z39.50 to search ZMARC authority database
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e ZMARC is a copy of the Library of Congress’ authority database
e ZMARC for Authorities is on a subscription basis
e Remote Automatic Authority Control works two different ways:
- Each time a bibliographic record is individually saved
- During the import of bibliographic records

Automatic Authority Control while creating a bibliographic record
e When a bib record is individually saved and needs an authority record, the remote
automatic authority control launches to the linked database to retrieve a valid authority

record

e The imported authority records and their headings are linked to the bibliographic record
headings

e Any remaining unlinked headings will still appear in the Check Headings Assistant dialog
box

NOTE: The remote database connection dialog flashes by very quickly. Staff may not always see it.

Periodic updates by 3rd party vendor

Vendor will notify the library of a new file. The staff will import the new file using Import Profile.

This publication is supplied for the exclusive use of customers of Innovative Interfaces with the
understanding that it shall not be shown or distributed to anyone outside of the customer's
organization without the prior written permission of Innovative Interfaces. This publication may be
copied only if the copies are for the exclusive use of staff members of libraries that have purchased
the Innovative system.

© 2022, Innovative Interfaces, Inc.
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